National Educational Conference 
for Treasury Board and Parks Canada Locals

It is with pleasure that I invite you to participate in UCTE’s 4th National Education Conference series.  This session, directed towards Treasury Board and Parks Canada Locals, is scheduled for June 11-13, 2010 in Cornwall, ON at the Nav Canada Conference Centre.

The National Education Conference series is intended to both encourage and develop a national framework through which UCTE/PSAC and its Locals can address issues that have an impact on our day-to-day work.  Possible topics for this session include:
· Bargaining
· Grievances
Each UCTE Treasury Board and Parks Canada Local is entitled to send one official delegate, and may choose to send one observer sponsored by the Local.  Please note that observers are responsible for the cost of both their hotel and travel expenses.
In order to make this conference as beneficial to you as possible, please complete the attached forms and return it by mail or fax no later than April 27, 2010 to:

Lira Buschman, Executive Assistant
UCTE 

Suite 702, 233 Gilmour Street

Ottawa, ON   K2P 0P1

Fax:  (613) 236-0379

Should you have any questions, please feel free to contact Lira at (613) 238-4003 ext 2999 or by e-mail at buschml@psac.com.

I look forward to seeing you then.

In Solidarity,

Christine Collins
National President
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National Education 

Conference Series 
Announcement

Attention:  
All UCTE Treasury Board and Parks Canada Locals

The 4th National Conference Series of the Union of Canadian Transportation Employees will be held at the 

Nav Canada Conference Centre
Cornwall, Ontario
beginning at 9:00 a.m., Friday June 11, 2010
and concluding Sunday June 13, 2010 
A welcome reception and registration will be held on 

Thursday June 10, 2010
(7:00 p.m. to 9:00 p.m.)
UCTE National Education 

Conference Series 

Information Package

Prior to making travel arrangements, delegates should ensure that they have received approval from their employer for the appropriate leave to attend the National Conference series.

Travel by air/train/bus – All participants are encouraged to contact Jill Lane, Carlson Wagonlit Travel at 1-800-465-4040 in order to make their own travel arrangements and hotel reservations.  Please call and identify yourself as a delegate to the UCTE National Conference on or before May 1, 2010 to obtain the lowest possible airfare.

Delegates need to arrange their travel to arrive in Cornwall in the afternoon or evening of Thursday June 10, 2010.  Delegates will be scheduled to fly out of Ottawa, ON or Montreal, QC on Sunday afternoon June 13, 2010 wherever possible.  Should flight arrangements not be made by the cut-off date, delegates will be responsible for paying the difference between the cost of the flight on May 1, 2010 and when you book your travel.
Carlson Wagonlit is responsible for booking all your air or train travel.  They have been instructed to book you at the “most economical” rate.  Any delegate choosing to travel by air at a more expensive rate will be responsible for any additional cost.  Please be sure to advise Ms Lane of any special needs you may have for travel (i.e. accessibility, dietary, etc.).
When making your travel arrangements, please bear in mind that in the case of air travel at the lowest rate, there are restrictions regarding changes to travel plans once the ticket is issued.  The travel agent will be able to advise you of the restrictions particular to your ticket and the deadline for issuance of the ticket.  Any penalty costs incurred as a result of changes or cancellations made by a delegate after tickets are issued will be the responsibility of the delegate, except in cases where penalty costs are the result of unusual circumstances or emergency situations beyond the control of the delegate.  This penalty could represent as much as 50% additional costs to the lowest rate ticket, depending on the time at which the change is made following the issuance of the ticket.  
Make sure that you provide Carlson Wagonlit your full name as written on your identification, current home address, e-mail address or fax number since tickets will be sent to you either by mail or electronically.

Observers can take advantage of the same service however, since UCTE is not responsible for payment of the ticket, you must provide payment instructions to Ms Lane at the time of booking.

Tickets will not be issued until your registration form is received by the National Office.
Travel by Car - For those delegates who choose to travel by car, they will be reimbursed for mileage allowed by the current UCTE Travel Rates (see attached), up to the equivalent of the most economical airfare cost.  Loss of salary will only be paid for that period of absence that would have been necessary had air travel been used.

Taxi/Shuttle Bus Transportation -   Receipts are required for all expenditures for transportation to and from the airport or train/bus station and must be attached to your expense claim.

Hotel Accommodations - A block of hotel rooms have been reserved at:  
Nav Canada Conference Centre
1950 Montreal Street
Cornwall, ON   

Phone:  1-877-832-6416
Note that smoking rooms are available however they are limited. Please do not contact the hotel as your room reservation will be handled by the National Office.
Delegates are responsible for their incidental expenses, including any applicable parking.  Delegates are required to check-in with a deposit or a credit card and, upon check-out, settle any expenses separate from the bedroom charges billed to the Master Account.  Please note that any extra night’s accommodation the delegate may have chosen to add on must be paid directly to the hotel upon departure and will not be billed to UCTE.

Observers are permitted to a bedroom within the room block. The room rate is $218.00 per night plus applicable taxes for single/double occupancy.   Should an Observer wish a bedroom please indicate this on the registration form.   Reminder:  Observers are responsible for all expenses including the bedroom charge.

Accommodations for Sunday night will ONLY be paid for delegates if there are no flights available for their return home on Sunday night, and will not be paid for any delegate who would normally be required to travel but has requested to stay over for personal reasons.
Per Diem:
Depending on your time of arrival and departure, delegates are entitled to a maximum of 4 days per diem at the current rate of $94.00 per day to cover the costs of meals and incidentals.  (See attached document “Travel Rates”)
Loss of Salary:
Loss of salary shall be calculated at the member’s daily rate of pay or proportionally thereof, i.e. ½ day.  A delegate must show a leave form from the employer for reimbursement.  Shift workers shall provide a shift schedule.  On a day of rest, delegates shall be reimbursed a flat rate of $100.00 per day.

Advances/Expense Claims:

Delegates will receive approximately 60% of their entitlement upon registration.  Payment of the reimbursement will be mailed to the delegate upon receipt and processing of the expense claim form.
General:

Arrangements have been made for simultaneous translation.  Sign Language Interpretation and alternate formats will be provided based on needs identified on the Special Needs Request Form.
