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	Employment Opportunity




	Position Title:
	Labour Relations Officer

	Employment Type:
	Indeterminate

	Language:
	Bilingual

	Classification:
	Band 11

	Salary:
	$78,094.78 - $87,897.94 plus bilingual bonus

	Group:
	Canadian Union of Staff Officers (CUSO)

	Location:
	Ottawa, ON


Purpose of the position
Working in the National Office with other staff, the Labour Relations Officer provides representation for members on assigned grievances, complaints, investigations, appeals and various boards.  
Responsibilities include but are not limited to:

· Provide guidance and advice with regards to the interpretation of collective agreements, legislation and regulations, directives and policies governing employment and working conditions in the Federal Public Service and with agencies and separate employers. 
· Prepare briefs, correspondence, research papers, and other materials in support of cases

· Utilizes computerized equipment and software in the preparation of briefs and other material

· Maintain electronic files and communications

· Promote Union philosophy and support organizing/information actions by or for members with regards to Union goals and objectives

· Some travel is necessary

· Other assigned tasks as required

Qualifications:
· Post-secondary education in a related field of study, plus three years’ related work experience OR a combination of education, training and experience equal to at least the completion of secondary school education plus five years’ directly related experience
· Demonstrated capacity for administrative and representation work

· Thorough knowledge of labour legislation/regulations including Canada Labour Code, Public Service Labour Relations Act, and the Public Service Employment Act
· Familiarity with the role, objectives and activities of trade unions

· Evidence of sound judgement and initiative

· Ability to work with minimal supervision as well as in a team
· Ability to communicate clearly in both official languages including the preparation of briefs, reports and correspondence

· Good interpersonal skills, oral and written

· Bilingualism is a requirement

Closing Date:
January 27, 2010

4:00 p.m. ET
How to apply:
Please submit your résumé stating how your knowledge, skills and abilities relate to the qualification of the position by mail to:

Attention:  Lira Buschman

Executive Assistant to the National President

Union of Canadian Transportation Employees
Suite 702, 233 Gilmour St

Ottawa, ON  K2P 0P2 or by fax to (613) 236-0379
UCTE is committed to employment equity.  While we appreciate all responses, only candidates under consideration will be contacted.

